






























County of Union, Illinois 
Freedom of Information Act (FOIA) Request Form 

Date Requested:  

Request Submitted By:   

Street Address:  

City/State/ZIP:  

Telephone (optional):       E-mail (optional): 

Fax (optional):  

Records Requested (please be as specific as possible; attach additional pages if needed): 

Is this request for a Commercial Purpose?          YES                               NO 
(It is a violation of the Freedom of Information Act for a person to knowingly obtain a public record for a commercial purpose without 
disclosing that it is for a commercial purpose, if requested to do so by the public body under 5 ILCS 140.3.1(c)) 

Are you requesting a fee waiver?          YES                               NO
(If you are requesting that the public body waive any fees for copying the documents, you must attach a statement of the purpose of 
the request, and whether the principal purpose of the request is to access or disseminate information regarding the health, safety 
and welfare or legal rights of the general public under 5 ILCS 140/6(c)). 

Please retain a copy of this form for your records. 

Submit the original to one of our FOIA officers: 

Rollie Hawk, Public Information Officer
Union County State’s Attorney's Office
309 West Market Room 239 
Jonesboro, IL 62952 

rhawk@unioncountyil.gov 

(618) 833-8248

Daniel Klingemann
Union County State’s Attorney 
309 West Market Room 239 
Jonesboro, IL 62952 

ucsainfo@unioncountyil.gov 

(618) 833-7216



































(f) fails to return to work at the conclusion of an approved leave of absence for a 
period of three (3) consecutive days. 

Section 14.5. Seniority While on Leave 

Officers will not continue to accrue seniority credit for all time spent on authorized 
unpaid leave of absence. 

Section 14.6. Conflicts in Vacation 

Officers shall select the period of their annual vacation on the basis of seniority. Vacation 
schedules may be adjusted to accommodate seasonal operations, significant revision in 
organization, work assignments or the number of personnel in particular ranks. Provided 
however, that no more than one (1) officer from each shift may take vacation at the same time 
and no officer shall receive priority for more than two (2) weeks vacation per year. 

Section 14. 7. Intradepartmentai Transfers 

When an employee transfers between the dispatch division and the patrol division, he 
shall move to the salary step nearest to his then-current step, which would yield a salary increase. 
Such employees shall serve a one-year probationary period during which he may be returned to 
his prior dispatch position at the discretion of the Employer. Transferred employees shall move 
from step to step on the anniversary date of their transfer. Employees shall continue to accrue 
vacation and sick leave based on his entry date into the bargaining unit. Entry date into the 
division shall dictate such intradivision items as vacation preference, shift selection (if 
applicable), and turnsheet position. 

Section 14.8. Shift Bidding by Seniority 

Employees covered by this Agreement shall select their shift assignments and days off on 
the basis of seniority. Shifts shall be bid annually, and such changes shall be effective of the first 
day of the first pay period in January of each year. No overtime obligation will result from such 
shift changes. Vacancies (whether caused by transfer, new hire, resignation, or other reasons) 
within the bargaining unit shall also be filled mid-year through such seniority bidding. 

ARTICLE XV - LAYOFF 

Section 15.1. Layoff 

Where there is an impending layoff with respect to the officers in the bargaining unit, the 
Employer shall inform the Union in writing no later than thirty (30) days prior to such layoff and 
layoffs may be initiated by the Employer only where there are insufficient funds to pay the 
officers in the bargaining unit. The Employer will provide the Union with the names of all 
officers to be laid off prior to the layoff. Probationary officers, temporary and part-time officers 
shall be laid off first, then officers shall be laid off in accordance with their seniority. The 
officers with the least amount of seniority shall be laid off first. All officers shall receive notice 
in writing of the layoff at least thirty (30) days in advance of the effective date of such layoffs. 
No officer will be hired to perform or permitted to perform those duties normally performed by 
an officer while any officer is on layoff status. 

12 



Any officer who has been laid off shall be placed on the appropriate reinstatement list 
and shall be recalled on the basis of seniority in the Sheriffs Department. 

Section 15.2. Recall 

Officers shall be recalled from layoff within each particular job classification according 
to their seniority. No new officers at all shall be hired until all officers on layoff in that particular 
job classification desiring to return to work shall have been given the opportunity to return to 
work. Recall rights under this provision shall terminate twenty-four (24) months after layoff. In 
the event of recall, eligible officers shall receive notice of recall either by actual notice or by 
certified mail, return receipt requested. It is the responsibility of all officers eligible for recall to 
notify the Sheriff of their current address. Upon receipt of the notice of recall, officers shall have 
five (5) working days to notify the Sheriff of their acceptance of the recall. The officer shall have 
five ( 5) working days thereafter to report to duty. 

ARTICLE XVI - INDEMNIFICATION 

Section 16.1. Employer Responsibility 

The Employer shall be responsible for, hold officers harmless from and pay for damages 
or monies, which may be adjudged, assessed or otherwise levied against any officer covered by 
this Agreement. 

Section 16.2. Legal Representation 

Officers shall have legal representation by the Employer in any civil cause of action 
brought against an officer resulting from or arising out of the performance of duties. 

Section 16.3. Cooperation 

Officers shall be required to cooperate with the Employer during the course of the 
investigation, administration or litigation of any claim arising under this Article. 

Section 16.4. Applicability 

The Employer will provide the protections set forth in Section 1 and Section 2 above, so 
long as the officer is acting within the scope of his employment and where the officer cooperates, 
as defined in Section 3, with the Employer in defense of the action or actions or claims. 

ARTICLE XVII - HOLIDAYS 

Section 17.1. Paid Holidays 

Except in cases of emergency, all officers covered by this Agreement shall receive 
holidays annually as set by the County Board. The County Board will undertake a "buy back" of 
uncompensated holidays earned by employees of the Sheriff's Office, at straight time. The 
maximum number of holidays each officer may hold in an uncompensated bank will be four (4). 
Scheduling of holiday time off will be in accordance with Article XXI, Section 5 of this 
Agreement. The Sheriff and his officers will make a good faith effort to accomplish scheduling 
and compliance with this provision and the approval of an officer's request to implement this 
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amendment will not be unreasonably withheld by the Sheriff. The holidays, unless otherwise 
added by the County Board, shall at least be: 

New Year's Day 
Martin Luther King's Birthday 
Lincoln's Birthday 
Washington's Birthday 
Good Friday 
Memorial Day 
Independence Day 
Labor Day 
Columbus Day 
Veterans' Day 
Thanksgiving Day 
Day after Thanksgiving 
Christmas Eve 
Christmas Day 

Section 17.2. Personal Days 
Effective December 1, 2011, employees covered by this Agreement shall receive four ( 4) 

personal days per year. Personal days for new hires shall be prorated in their first year of 
service. A new employee hired within the first quarter of the fiscal year shall receive all four (4) 
personal days. New employees hired within the second quarter of the fiscal year shall receive 
three (3) personal days. New employees hired within the third quarter of the fiscal year shall 
receive two (2) personal days. New employees hired within the last quarter of the fiscal year 
shall receive one (1) personal day for the remaining portion of the fiscal year. 

ARTICLE XVIII - VACATIONS 

Section 18.1. Vacation Leave 
All full-time officers shall earn vacation time. Officers on leave of absence or layoff shall 

not accrue vacation time. Eligible officers shall earn vacation time in accordance with the 
following schedule: 

All regular officers within the bargaining unit shall be entitled to vacation time with pay 
under the following schedule: 

One (I) through ten ( 10) years service 

Ten ( 10) years service 

Eleven ( 11) years service and beyond 
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two (2) weeks 

three (3) weeks 

three (3) weeks plus one normal work day 
of vacation per year of service to a 
maximum of four (4) weeks (160 hours) of 
vacation 
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